AIIITAPAT COBETA JJEITYTATOB
MYHHUIIUITAJIBHOT'O OKPYT'A CABEJIKHA

PACHOPAKEHHUE

28 uroHg 2021 r. Ne 8-PA

00 yrBepxaenun Ilosoxkenuss 00 apxuBe
annapara CoBera JemyTaToB MYHUIIUIIAJBHOIO
okpyra CaBejiku

B cootBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 22 okTsa0ps 2004 r. Ne 125-03
«O6 apxuBHoMm pnene B Poccuiickoii ®Denepanun», 3aKOHOM  ropoja MOCKBBI
ot 28 Hos16ps1 2001 roga Ne 67 «O6 apxuBHOM (hoHIIEe MOCKBBI M apXUBaX '

1. VtBepaute Ilonoxkenne 00 apxuBe anmapata CoBera JemyTaTOB
MYyHUIIUTIATLHOTO Okpyra CaBenku (MpUIoKeHue).

2. Ilpusnate  yTpaTHMBIIMM  CHJy  PAclOpsDKEHHE  MYHHIIMIIAIUTETa
BHYTPUTOPOJCKOIO  MYHHIMNAIbHOTO oOpa3oBanusi CaBenku B ropoae Mockse
or 23 amrycra 2012 1. Ne 37-PPM «OG6 ytBepxknenun Ilonmoxkenuss o0 apxuBe
MYHULUTNIATIUTETa BHYTPUTOPOJICKOTO MyHUIIMTIAIBHOTO 00pa3oBaHusi CaBeNKH B rOpoOJe
Mocksey.

3. Hacrosimee pacnopsikeHre BCTyNaeT B 3aKOHHYIO CHIy CO JHS €ro
onmy0irKoBaHuA B OrosieTeHe «MOCKOBCKUN MYHHUITUTIATIbHBIA BECTHUK.

4.  KOHTpOJb 32 HCIIOJTHEHUEM HACTOALLETO PACTIOPSKEHUS BO3JIOKHUTH HA [JIABY

MyHUIUMnansHOTrO okpyra Casenku FOpaxuny Upuny BacuibeBny.

I'naBa mynununnaabHoro okpyra CapeJiku HU.B. IOagaxuna



[Ipunoxenue

K pacnopsokeHuto anmapara Coseta

JEMyTaTOB ~ MYHHUIIMIIAJLHOTO  OKpyTa
Casenku ot 28 urons 2021 r. Ne 8-PA

HOJIO’KEHUE

00 apxuBe annapara CoBera AenyTaTOB MyYHMIUNAJIBHOT0 OKpyra CapeJiku

I. O0me mos10xeHUs

1.1. JoxymenTsl anmapata CoBeTa JemyTaTOB MyHULMIIAILHOTO OKpyra CaBenku
(manee — anmapar CJI), umeroiue UCTOPUUECKOE, KYJIbTYPHOE, HAyYHOE, COLIUAIBHOE,
AKOHOMHUYECKOE 3HAYEHHUE, BXOAAT B COCTaB ApXUBHOTO (oHAa MOCKBBI, SIBISIOIIETOCS
cocTaBHOM YacThio ApxuBHOTO (hoHaa Poccutickoit denepanuu (nanee — ApxuBHbIN POHT
MockBbl) M MOAJIEKAT IMOCTOSHHOMY XpaHEHHMIO B ['OoCynapCTBEHHOM OHOIKETHOM
yupexaeHun — ropona MockBel «lleHTpanbHBI TOCYIapCTBEHHBIM apXWB TOpPOAA
Mocksb» (I'BY «III'’A MocCKBBD?).

1.2. lo nepenaun Ha MOCTOSIHHOE XPAHEHUE JOKYMEHTHI, BKIKOUCHHBIC B COCTaB
ApxuBHoro ¢onga MOCKBBI, BpEMEHHO B TMpejeiax, yCTaHOBJICHHbIX DenepaabHbIM
3ak0oHOM OT 22 okTsi0ops 2004 1. Ne 125-®3 «OO6 apxuBHOM Jnene B Poccuiickoit
®denepanin» U MHBIMA HOPMAaTUBHBIMHM MPAaBOBbIMU akTamu Poccuiickoit denepannu,
XxpaHsTca B apxupe annapara C/I.

1.3. Anmapar CJ[ oOecrnieunBaeT COXpPaHHOCTb, Y4€T, OTOOp, YIMOPSIOYEHUE U
HCIIOJIb30BaHUE IOKYMEHTOB ApXUBHOTO (POH1a MOCKBBI, 00pa3youuxcs B IPOLECCe ero
NESATENBHOCTH, B COOTBETCTBUHM C HOPMATHUBHBIMHM JIOKYMEHTAMH YIIOJIJHOMOYEHHOIO
(denepaibHOrO OpraHa MCHOJHUTEIBHOM BJacTH B cdepe apXUBHOTO Jella |
JeJIONPON3BOICTBA, OOECIIEYMBAET CBOEBPEMEHHYIO Ilepefjauy HMX Ha IOCTOSHHOE
xpaHenue B 'BY «III'A MockBbI».

1.4. Bce paboThbl, CBSI3aHHBIE C MOATOTOBKOM, YIOPAIOUEHUEM, TPAHCTIOPTUPOBKOM
U Mepeadyeii Ha MOCTOSIHHOE XpaHeHUe apXUBHBIX JOKYMEHTOB B ['BY «II['A MockBbI»
MIPOU3BOJIATCS CUJIAMU U 3a c4eT cpencts anmnapara CJI.

1.5. B anmapate CJ| co3maercsi apxuB,  OCYIIECTBIISIIOIIAA  XpaHEHHE,

KOMILJIEKTOBAHHWE, YY€T M HCIOJIb30BAaHUE JTOKYMEHTOB ApPXUBHOTO (oHIa MOCKBHI,



JOKYMEHTOB BpeMEHHBIX (cBbllIe 10 JI€T) CPOKOB XpaHEHHs, B TOM YHCIIE [0 JTUYHOMY
cocTaBy, oOOpa3zoBaBUIMXCA B jedarenbHocTH ammapata CJ[, a Takxke MOATOTOBKY
JOKYMEHTOB K niepefiaue Ha noctogsHHoe XpaHeHue B ['BY « LII'’A MocCKBbD), HCTOUHUKOM
KOMILJIEKTOBAaHMSI KOTOpOro Beictynaet annapar CJI.

1.6. @OyHKIMM BEICHHUS apXuBa BO3JIATAIOTCSA  PACHOPSIKEHUEM  TJIaBbI
MYHULHANAIBHOTO OKPYTa Ha JIMIO, OTBETCTBEHHOE 32 BEICHUE apXHBa.

1.7. Anmapar CJ|  paspabarteiBact Ilonmoxxenue 00 apxuBe ammapata C/I.
[Tonoxenue 06 apxuse amnmnapata CJ{ moanexxuT cornacoBanuto LleHTpaibHOM SKCIEpTHO-
npoBepounoit komuccuent (L[DI1K) I'maBapxruBa MOCKBBI.

[Tocne cornacoBanust LIDIIK I'maBapxuBa MockBel  Ilonoxxenne o0 apxuse
anmapara CJI yTBep:k1aeTcs TJ1aBoll MyHUIIUIIAJbHOTO OKpyra CaBeikH.

1.8. B cBoelt paboTe MyHUIIUMINIAIBHBINA CIIy’>Kallliid, OTBETCTBEHHBIN 3a BEJACHUE
apxuBa amnmapara C/[, pykoBoactByercs @enepaibHbiM 3aKk0HOM OT 22.10. 2004 No 125-
@3 « OO0 apxuBHoM pene B Poccuiickoii ®Pexnepaunun», 3aKOHaMH, HOPMAaTHUBHBIMU
nmpaBoBbIMM  aktamu  Poccuiickonn  denepauny, HOPMATHUBHBIMHA  JIOKYMEHTaMU
YIOJIHOMOYEHHOTO (peIepaIbHOr0 OpraHa MCIOJHUTEIBHON BIAacTU B cepe apXUBHOTO
Jena v JIeJIONPOU3BOJICTBA, 3akoHOM ropojga MockBel ot 28.11.2001 Ne 67 « OO
ApxuBHOM (hoHZIe MOCKBBI M apXHBax», MOCTAHOBJICHUSIMHU U PACTIOPSKEHUSIMUA Mapa u
[IpaButenscTBa MOCKBBI B chepe apXHBHOTO Jeia M JEIONpOou3BOACTBa, [IpaBumamu
OpraHu3allud XpaHEHUs, KOMIUIEKTOBAaHMS, y4yeTa M MCHOJb30BaHUS JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoii @efepanuu U Apyrux apXuBHBIX JOKYMEHTOB B OpraHax,
OpraHax roCy1apCTBEHHOM BJIACTH, OPraHaX MECTHOT'O CAMOYIIPABIICHUS U OpTraHU3aLUsAX
(M., 2015), HOpMaTUBHBIMM U METOAMYECKMMHU JOKyMeHTamu ['naBapxuBa MOCKBBI,
pacropsauTenbHbIMU JoKkyMeHTamu anmaparta CJI, Hactosiium [Tonoxxenunem.

1.9. Kontponp 3a nestenpbHOCTHIO apxuBa anmapata CJ] ocyliecTBIseT TiiaBa
MYHULMIIAJIBHOIO OKpyra U OTBETCTBEHHOE JIUIIO 3a APXUB.

2. CocTaB 10OKYMEHTOB apXuBa

B apxuB annapara C/] moctynarot:

2.1. 3akOHYEHHBIE B JIETONPOU3BOJICTBE Jejia MOCTOSTHHOTO U BPEMEHHBIX (CBBIILIE
10 ner) cpokoB XpaHEHHS, B TOM YHCIE JOKYMEHTbl IO JIMYHOMY COCTaBy,

obpasoBaBmuecs B JaesTelbHOCTH anmapara C/I;



2.2. CrnpaBOYHO-IIOMCKOBBIE CpPEICTBA K JOKYMEHTaM W YYETHbIE JOKYMEHTHI
apxuBa anmapara C/I.

3. 3amauym apxuBa

K 3amauam apxuBa annapara CJ] oTHOCSTCS:

3.1. OpraHuzanusg XpaHEHUS [IOKYMEHTOB, COCTaB KOTOPBIX MPETyCMOTPEH
pazaenom 2.

3.2. KommiekroBanue apxuBa anmnapara CJ[ nokymeHTamu, 0Opa3oBaBIIMMHUCS B
nestenbHocTH anmapara C/I.

3.3. Yuer JOKyMEHTOB, HaXOJSIIMUXCS HA XpaHEeHUHU B apxuBe anmnapara CJI.

3.4. Ucnonb3oBaHue TOKYMEHTOB, HAXOIAIIMXCS HA XPAaHEHUU B apXUBE arapara
C.

3.5. IloaroToBka M CBOEBpEMEHHas Iepenaya JOKYMEHTOB ApPXHBHOro (poHaa
Mocksbl Ha noctosiHHOE XpaHneHue B ['BY «II'A MoOCKBBD .

3.6. Metoanueckoe pyKOBOJICTBO U KOHTPOJIb 32 POPMHUPOBAHUEM U O(POPMIIEHUEM
JeNl B CTPYKTYpHBIX noApasznaeneHusx annapara CJ[ u CBOEBpeMEHHOM Iepenadyel ux B
apxuB amnmapara C/[ B ycTaHOBIIEHHOM NOPSJIKE.

4. DyHKIIUM AaPXUBA

ApxuB anmmapara C/[ ocymecTBiseT ciaeayromnme GyHKIUM:

4.1. Opranusyer npueM JOKyMEHTOB IMOCTOSTHHOTO U BpeMeHHBIX (cBbimie 10 yer)
CPOKOB XpaHEHHUsI, B TOM YHCJIIE 10 JIMYHOMY COCTaBy, 00pa30BaBIIMXCS B AESATEIbHOCTH
annapara C/I, He mo3qHee, yem yepe3 3 roaa nociie 3aBeplIeHUs 1€ B AeJIONPONU3BOJICTBE,
B COOTBETCTBUU C YTBEP>KIAECHHBIM IpauKOM.

4.2. OpranusyeT W OPOBOJUT SKCHEPTU3Y LEHHOCTU JOKYMEHTOB BPEMEHHBIX
(cBeimie 10 1€eT) CpoKOB XpaHEHUS, HAXOANIUXCS HA XPAHCHUH B apXUBE OpPraHu3aliii B
1eJsX 0TOOpa JOKYMEHTOB /U1 BKJIIOUEHHUS B cocTaB ApXuBHOTO (hoHAa MOCKBBI, a TaKxKe
BBISIBJICHUS JOKYMEHTOB, HE MOJUIEKAIMX JaJbHENIIEMY XPAHEHUIO.

4.3. Co3paer, NOMOJHIET M COBEPLICHCTBYET HAYyYHO-CIPABOYHBIM Aarmapar K
XPaHSIIUMCS B apXUBE JOKYMEHTaM.

4.4. OcymecTBIAET MOATOTOBKY U MPEACTABISET HE MO3AHEE, YEM Yepe3 TPU rojia

IMOCJIC 3aBCPIICHUA € B ACIIOIIPONU3BOJACTBE!



a) Ha paccMoTpeHue u corinacopanue DK anmapara CJ/] onucu gen mNOoCTOSIHHOTO
XpaHeHus, BpeMeHHbIX (cBbIie 10 JeT) CpOKOB XpaHEHHUs,, B TOM YHUCJE MO JUYHOMY
COCTaBy, a TAaK)K€ AaKThl O BBIJCICHUU K YHHUYTOXEHUIO apXUBHBIX JOKYMEHTOB, HE
MOJJICKAITUX XPAHEHHUIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPaBUMBIX
NOBPEXKIACHUAX aPXUBHBIX TOKYMEHTOB;

0) Ha ytBepxkaenue unu cornacoanue [IDIIK ['maBapxuBa MockBbI: onucu aen
MOCTOSTHHOTO XPaHEHHUsI; OMHICH eI M0 JUYHOMY COCTaBy, aKThl 00 yTpaTe TIOKyMEHTOB,
aKThl O HEUCIIPABUMBIX MMOBPEKICHUSIX APXUBHBIX JOKYMEHTOB;

B) HAa YTBEP)KIEHUE IJIaB€ MYHHULHUIIAJBHOIO OKpPYyra OINHCH JAEJI MOCTOSHHOTO
XpaHEHHMsI, ONUCU €] MO JMYHOMY COCTaBy, akTbl 00 yTpare JOKYMEHTOB, aKThl O
HEHCIIPAaBUMBIX TTOBPEKICHUSX aPXUBHBIX JJOKYMEHTOB, YTBEPKICHHBIE (COTJIaCOBAHHBIE)
LDIIK I'maBapxuBa MOCKBBI; onucu Jei BpeMeHHbIX (cBbiie 10 eT) cpokoB XpaHeHHs,
aKThI O BBIJICJICHUN K YHUUYTOKEHHUIO aPXUBHBIX TOKYMEHTOB, HE TTOJICIKAIINX XPAHEHUIO,
cornacoBannbie DK anmapara C/I.

4.5. Bener yuer NTOKYMEHTOB W (POHIOB, HAXOISAIIMXCS HAa XpPaHEHUU B apXUBE
anmnapara CJl B ycTaHOBJIEHHOM MOPSIAKE.

4.6. Ilpeacrasnsier B 'BY «II'’A MockBb»  ydeTHbIE CBelleHUA 00 o0beMe U
cocTaBe XpaHsamuxcs B apxuse ammapara CJ[ nokymMeHToB ApxuBHOTO (poH2a MOCKBBI U
JIPYTUX apXWBHBIX JOKYMEHTOB (MAacmoOpT apxuBa) B COOTBETCTBHHM C TMOPSIKOM
roCyJIapCTBEHHOTO yueTa T0KyMeHTOB ApxuBHoro gonmaa Poccuiickoit denepanuu.

4.7. CucremMatu3upyeT M pa3MellaeT JOKYMEHTHI, IIOCTyHaloUMe Ha XpaHEHHE B
apxuB annapara CJ[, oOpa3oBaBIIMECS B XO/I€ OCYIIECTBICHHS IESITEIBHOCTH anmnapara
C/.

4.8. OpranusyeT nepejady U IepelacT B YCTAHOBJICHHOM MOPSAKE JTIOKYMEHTBI
ApxusHoro ¢ponna Mocksbsl Ha mocTosHHOE XpaHeHue B I'BY « LII'A MockBbI».

4.9. TlpoBoaUT MEpOIPHUATHS TO OOECIEYEHUI0 COXPAHHOCTH JIOKYMEHTOB,
HaxOJIAIMXCS HAa XpaHEeHUH B apxuBe anmnapara C/I.

4.10. OpranusyeT UCMOJIb30BAHUE JTOKYMEHTOB:

- tHpOpMUpPYET TJIaBy MYHHIIMIAIBHOTO OKpyra u padotHukoB ammapata CII o
COCTaBE U COJEPKaHUM JOKyMEHTOB apxuBa amnmnapata C/I;

- ”H(POPMHUPYET MOIH30BATEIIEH MO BOIIPOCAM MECTOHAXOXKIEHUS apPXUBHBIX



JOKyMEHTOB;

- OpraHmM3yer BblJady JOKYMEHTOB M JIe1 BO BPEMEHHOE I10Jb30BAHHUE B
YCTaHOBJIEHHOM HOPSIKE;

- HMCHOJIHAET 3alpoChl IOJIb30BATENEH, BBIIAECT APXUBHBIE KOIWU JIOKYMEHTOB,
apXUBHBIE BBIIIMCKU U apXUBHBIE CIPABKH;

- BEJIET y4eT UCIOJIb30BaHus JOKYMEHTOB apxuBa amnmnapara C/I.

4.11. Co3pmaer ¢ona nosb3oBaHus apxuBa ammapata CJI m opraHmsyer ero
UCIIOJIb30BaHUE.

4.12. OcyuiecTBiIsI€T BEIECHHE CIPABOYHO-TIOMCKOBBIX CPEICTB K JIOKYMEHTaM
apxuBa armapara C/I.

4.13. YyactByer B pa3paboTke 1oKyMeHTOB annapara C/] mo Bonpocam apXHUBHOTO
JieNa U JeNIONPOU3BOICTBA.

4.14. Oka3bIBa€T METOANYECKYIO MIOMOIIIb:

a) cmyx0e genonpousBojacTBa anmnapata C/[ B cocTaBieHMM HOMEHKJIATYPBI M€,
(dbopmupoBaHUU U 0QOPMIICHUH JIE;

0) CTpYKTYpHBIM HoJpa3zesieHusiM U paOoTHukam ammapata CJ] B moaroroske
TOKYMEHTOB K Iiepefade B apxuB ammapara C/I.

4.15. KoHTponupyer mnpaBWIbHOCT (GOPMUPOBAHHA W OQOPMIICHUS Jeil B
JEJIOITPOU3BOCTBE, a TAKXKE MOATOTOBKY JEJI K IIepeladye B apXuB.

5. IIpaBa apxuBa

JIno, OTBETCTBEHHOE 32 BEICHUE apXHMBa, MUMEET IPABO:

5.1 IIpencraBnsaTeh TriaBe MYHHMIMIAIBHOIO OKpyra TMPEIJIOKEHUS IO
COBEPILIEHCTBOBAHUIO OPTAHU3ALIMU XPAHEHUS, KOMIUIEKTOBaHUS, yUeTa U UCIIOJIb30BaHUS
apXMBHBIX JIOKYMEHTOB B apxuBe anmnapare C/I;

5.2. 3ampammuBaTh y paOOTHHKOB CTPYKTYpHBIX mojapaszzieneHuil amnmapata CJI
CBeJieHUs1, HeoOXoauMble /It paboThl apxuBa amnmapata CJI;

5.3. JlaBathb pekOMEeHaaluu pabotHukam anmapata CJI 1o Bompocawm,
OTHOCAIIMMCS K KOMIIETEeHIIMU apxuBa amnrmnapaTta C/I;

5.4. TpeboBath oT pabGoTHuMKOB ammapata CJ| cBoeBpeMeHHOU mepenadu

JTOKyMEHTOB B apxuB anmnaparta CJ[ B COOTBETCTBUM C YTBEP>KJICHHBIM IrpauKoM.



6. OTBEeTCTBEHHOCTH

6.1. Jluio, OTBETCTBEHHOE 3a BEJACHUE apXWBa, HECET OTBETCTBEHHOCTH 3a
BBITIOJTHEHNE BO3JIOKEHHBIX Ha apXHB 3a/1a4 U (PYHKIIHUH.

6.2. JIumo, OTBETCTBEHHOTO 3a  BEJECHHE apXHBa, COBMECTHO C TIJIaBOUI
MYHHUITUIIAIBHOTO OKPYTa HECET OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATEILCTBOM
Poccuiickon denepanuu 3a:

- HecoONIOJeHWE  TpaBWJ  OpraHu3anuu  O0OeCIeUeHUs  COXPAHHOCTH,
KOMIIJICKTOBaHHS, y4erta, HCITOJIL30BaHUSA JTOKYMEHTOB, YCTAHOBJICHHBIX
3aKOHOJIATEIbHBIMA 1 HOPMATUBHBIMU aKkTamu P@;

- YTPATy U HECAHKIIMOHUPOBAHHOE YHUUYTOKEHHUE JOKYMEHTOB;

- HapyIIICHHUE MOPSIKA U CPOKOB Iepeiaun TOKYMEHTOB ApXUBHOTO (poH1a MOCKBBI
B «I'BY «III'A MOCKBBI».

6.3. IIpu cmeHe nuila, OTBETCTBEHHOTO 3a BeJicHUE apxuBa annaparta CJI, nmpuem-
nepenadya JOKyMEHTOB apXWBa, YYETHOTO M HAay4YHOrO-CIIPABOYHOTO ammapara K HUM

OCYIICCTBJACTCA 110 aAKTY.



